
DALLAS/FORT WORTH INTERNATIONAL AIRPORT BOARD
3200 EAST AIRFIELD DRIVE, P.O. BOX 619428

DFW AIRPORT, TEXAS 75261-9428
www.dfwairport.com  T 972 574 6000

Month 1, 2001

Mr. N.E. Person
Company Name
123 Street Name
City, State 91234

Dear N.E. Person,

Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut 
laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad minim veniam, quis nostrud exerci tation 
ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo consequat. Duis autem vel eum iriure dolor 
in hendrerit in vulputate velit esse molestie consequat.

Vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit 
praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi. Lorem ipsum dolor sit amet, 
consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut laoreet dolore magna 
aliquam erat volutpat. Ut wisi enim ad minim veniam, quis nostrud exerci tation ullamcorper suscipit 
lobortis nisl ut aliquip ex ea commodo consequat.

Sincerely,

N. E. Person
Chair, Board of Directors

BOARD MEMBERS

THOMAS M. DUNNING, CHAIR

PETE GREEN, VICE CHAIR

JERRY HAYNES, SECRETARY

MAYOR KENNETH BARR

MAYOR RON KIRK

PEDRO AGUIRRE

PAMELA DUNLOP GATES

ROBERT L. McAFEE

RICARDO MEDRANO

SANTIAGO SALINAS

MAX W. WELLS

DFW BOARD LETTERHEAD SPECIFICATIONS 

SIZE: 8.5" X 11" 
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NOTE: Illustration is at 50% of actual size; all specifications are at 100%.

All files must be downloaded from the DFW Online 
Brand Identity Guidelines. These specifications are for 
reference only.

A. The DFW Offset Gradient Logo (L_Off.eps) must be 
used and can be downloaded from the DFW Online 
Brand Identity Guidelines. When downloading the 
DFW Logo, it is important to read the attached “Read 
Me” file for clear instructions on offset printing.

B. This information is offset printed on the letterhead.
• 6.25pt Avenir Heavy and Avenir Roman
• 9pt leading
• Tracking of 2
• Black ink

C. Chemical watermark appears in the paper stock. 
DO NOT PRINT. Contact DFW for paper stock 
supplier. The DFW Letterhead prints on Fox River 
Starwhite Sirius Smooth 24lb. Writing.

D. To add your own letter text, a Microsoft® Word 
template for the DFW Letterhead can be downloaded 
from the DFW Online Brand Identity Guidelines. 

E. Board Members names are offset printed on the 
DFW Board Letterhead. These names are 
intentionally printed below the bottom margin of the 
Word document template.
• 5pt Avenir Heavy and Avenir Roman
• 8pt leading
• Tracking of 2
• Black ink

NOTE ON SECOND SHEETS:
Letters that continue onto additional pages must use 
the offset printed second sheets, with a 2 inch top 
margin and 1 inch side and bottom margins.
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